Franklin Central Supervisory Union

Superintendent's Office: 28 Catherine Street ( St. Albans ( Vermont ( 05478(Telephone: (802) 524-2600

Schools: St. Albans Town Educational Center(St. Albans City School(Fairfield Center School(
Bellows Free Academy Union District #48(Northwest Technical Center
Request for Criminal Record Check

Please print in ink

_____This is an Initial Request
_____This is a Resubmission for FBI/Out of State Records

Applicant: ______________________________________________________________________________

Last 
First
Middle Initial

Maiden or Alias Name(s): _________________________________________________________________

Social Security Number: ____________ / ______________ / _____________

Race:
Gender: 

( White
( Female

( Black
( Male

( Hispanic

( Asian or Pacific Islander

( American Indian or Alaskan Native

( Other: _______________________

Place of Birth: __________________________________________ Date of Birth: _____ / _____ / _____

City or Town
State
Country
Month
Day
Year

Telephone Number: (________)____________________________


Area Code
Number
Acknowledgement:

I, (Print Your Name)______________________________________________, hereby acknowledge and agree to a check of any record of criminal convictions as per VSA, Title 16, Section 214 which may be maintained by the following agencies:  (The district will check all that apply)

__XX__
Vermont Criminal Information Center

__XX__
Federal Bureau of Investigation (FBI)

__XX__
The following states where the applicant has resided or has been employed (Please List):

_____________________________________________________________

I understand that the results of this check will be made available to (department, school, or district) for use in reviewing my suitability for employment.  I further understand that within 30 days of receiving the results of the record check, I have the right to appeal the findings to the Vermont Criminal Information Center, Department of Public Safety, 103 South Main Street, Waterbury, Vermont   05671-2101.

Signature of Applicant: ___________________________________________  Date: _______________



(Signed in the presence of a school official or notary)

Identity Verified by:  _____________________________________________  Date: _______________


12/12/05

Franklin Central Supervisory Union

Superintendent's Office: 28 Catherine Street ( St. Albans ( Vermont ( 05478(Telephone: (802) 524-2600

Schools: St. Albans Town Educational Center(St. Albans City School(Fairfield Center School(
Bellows Free Academy Union District #48(Northwest Technical Center
Fingerprinting Check Requirements

All employees, substitutes, student teachers, interns and those persons working with or exposed to students within our schools will be required to have fingerprinting checks conducted.  It is required that this process is completed prior to a final offer of employment.   Contingent offers of employment may be extended by exception and only with the provision that continued employment will be based on a favorable background check including fingerprinting reports.

All fingerprinting will be coordinated through the Superintendent's office and requires a special release form and a processing fee paid for by the applicant.

Existing staff members who have not previously been fingerprinted and who have not experienced any recent break in service will not be required to complete the fingerprinting process as a condition of continued employment.  

Further, those persons transferring from another Vermont school district who have already completed the fingerprinting process within the previous year will not be subject to another fingerprinting check provided the release of fingerprinting check has been signed and submitted to our Superintendent's Office prior to the final offer of employment.

Vermont college graduates who are newly licensed teachers will complete the fingerprinting process as part of their licensing requirements.

New graduates from out of state and previously licensed teachers new to our state must complete the fingerprinting process.

Step One:  Requests for Criminal Record Check

Candidates for employment must complete the Franklin Central Supervisory Union Request for Criminal Record Check form.  Two forms of personal identification (i.e.: Vermont Driver’s license, original social security card, birth certificate, military I.D. or passport) must also be presented to the hiring official.

Step Two:  Fingerprinting

Several law enforcement agencies are available for fingerprinting, however, it is necessary to call ahead to schedule and appointment.  The charge for fingerprinting is $15.00 and candidates for employment must provide two forms of identification, one of which must be a photo I.D.  Contacts for fingerprinting:

Swanton Police Department
Burlington Police Department
Chittenden County Sheriff Dept.

First Street
One North Avenue

70 Ethan Allen Drive

Swanton
Burlington
South Burlington

868-4100 658-2700


863-4341

Step Three: Returning Information to the District

Bring all completed forms to the Superintendent’s Office, including your fingerprint card ( please do not fold, staple this card) or verification that your prints were scanned in on-line.  A check for $24.00 made out to the Vermont Department of Public Safety is required as this is department that will conduct the Criminal Record Check for the district.

Step Four: Processing Information Requests

The Superintendent’s Office will process your request for a criminal record check.  Although employment with the Franklin Central Supervisory Union may commence, continued employment is contingent upon favorable results of the criminal record check.

Step Five: Fingerprinting Reports

Background checks will be returned to the Superintendent's office.  In the event any negative information is received that would jeopardize the work relationship of a person who has been offered a contingent offer of employment, the inability to continue employment or hire will be shared with the Principal or Supervisor by the Superintendent or designee. A formal notification will be mailed to the person to advise them of the report's outcome and they will be given the opportunity to decline the position or resign in lieu of termination.

If the background check reveals nothing derogatory or minor infractions that do not have a direct bearing on the risks to the District then the report will be filed in a confidential area in the Superintendent's Office.  No further action will occur.

As per Act 251, the district reserves the right to conduct background checks on any employee the Supervisory Union feels may pose a direct threat to the welfare of its students. 

2.14.06

